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ABSTRACT 

This negotiation agreement between the faculty senate 
and board of trustees of Glen Oaks Community College covers the 
period, 1973-74. Articles of the agreement cover recognition, board 
of trustees relationship, condition of employment, continuity of 
employment, staff reduction, teaching facilities, summer and 
extra-contractual teaching, professional compensation, leaves of 
absence, fringe benefits, grievances, division chairmen, 
faculty-administration communications, teaching loads and 
assignments, miscellaneous provisions, and duration of agreement. 
Appendices cover the salary schedule and extra-contractual duty. 
(MJM) 
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p. .icle 1 
RECOGNITION 

A. The Board of Trustees of Glen Oaks Community College recognizes 
the Glen Oaks Coinmunity College Faculty Senate as the collective 
bargaining representative for all of its full-time teaching 
faculty Including counselors and professional library employees » 
but excluding all administrative personnel and clerical, cus- 
todial, and other non-teaching personnel. 

All members of the bargaining unit shall hereafter be referred 
to as "instructors'" unless otherv;ise specifically noted. 

B. The Senate agrees to maintain its eligibility to represent all 
instructors by continuing to admit persons to membership with- 
out discrimination if they qualify under the definition des- 
cribed in Article 1, Section A. 

C. This Agreement shall supercede any existing rules, regulations, 
or practices of the Board or administration which shall be 
contrary to or inconsistent with its terras. The Board shall 
make no changes in this Agreement except after good faith 
negotiation and agreement between the Board and Senate. 
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Article 11 
BOARD OF TRUSTEES RELATIONSHIP 



A. The Board shall make available to the Senate upon Its reasonable 
request, and within a reasonable time thereafter, such non- 
confidential statistics and financial iuformation, related to 
Gle.n Oaks Community College and in possession of the Board, as 
are necessary for negotiation of collective bargaining agreements • 
It is understood that this shall not be construed to require 

the Board to compile information and statistics in the form re- 
quested that are not already compiled in that form unless 
mutually agreeable, 

B. The President of the Senate shall be furnished with a copy of 

the Agenda of each public meeting of the Board with all the normal 
non-confidential attachments at the time regular distribution 
is made. 

C. The President of the Senate shall be furnished v/ith a copy of 
the unapproved and approved Minutes of each public meeting of 
the Board at the same time regular distribution is made. 

D. Items requested by the President of the Faculty Senate will be 
entitled to appear on the Board x\genda provided x^ritten notifi- 
cation is submitted to the college President's office by noon 
TJednesday the week preceding a regularly scheduled meeting; how- 
ever, evidence shall be provided to the President that appropriate 
channels as provided for in this Agreement have been used to 
resolve any and all issues before being accepted for the Agenda. 
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Article 11 (continued) 

E. The Senate will be permitted to make use of school facilities 
and equipment including typevnriters, duplicating equipment, 
calculating machines and all other types of audio-visual equip- 
ment at reasonable times, when such equipment is not otherwise 
in use. Equipment shall not be removed from the building 
without agreement of the administrator responsible for such 
equipment. 

F. The Faculty bulletin boards and other media of teacher communica- 
tion for official college business may be used by the Faculty 
Senate, provided that all Senate materials are clearly identi- 
fied as such and the Senate assumes all responsibility for such 
materials • 

Senate- Board arrangements described in Article 11, Section D 
shall not preclude appearances by instructors acting on their 
own behalf on issues other than wages, hours, and/or working 
conditions or grievances (procedure for v;hich is outlined in 
Article XI) before the Board in i)rescribed manner. The instruc- 
tor shall submit a written statement to the President detailing 
the nature of the items to be presented at least ten (10) days 
prior to the regular meeting date- The instructor shall submit 
exact copies of this statement to his immediate supervisor along 
with sufficient copies for all administrative personnel concerned 
as indicated by the approved administrative structure. He may 
also submit a copy to the President of the Senate if he so 
chooses • 

-3- 
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Article 11 (continued) 



Evidence shall be provided the President of the College that 
appropriate channels have been used to resolve any and all 
issues before being accepted for the Agenda. 

H. The Senate shall be given the opportunity to advise the Board 
with respect to any major revision of educational policy and 
construction programs, when pertinent to the quality of in- 
struction, prior to their adoption and/or general publication. 

I. The Board agrees to make regular deductions from the salary 
of any Instructor who shall furnish proper authorization for 
the payment of membership dues in the Ilichigan Association of 
Higher Education, and to promptly forward such monies to the 
Treasurer of the appropriate organization. 

V 
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Article III 
CONDITIONS OF EMPLOYMENT 



A. All notices of professional vacancies shall originate ftom the 
President. First consideration shall be given existing faculty 
and staff to £111 any and all professional vacancies • Notice of 

all vacancies ahall be distributed to all instructors* The President 
may recommend existing faculty and staff to fill vacancies, but 
not without having made a 30-^day prior notice of vacancy available 
to all instructors. These notices shall detail position open, 
qualifications required and salary range. Except that in the 
event a vacancy occurs which must be filled in less than 30 days, 
the period of required notice may be accordingly reduced by the 
President, but in any case shall not be less than five (5) days, 
and that the reduced time be called to the attention of the 
President of the Glen Oaks Community College Faculty Senate prior 
to posting* 

B. Preferred minimum educational requirements for full-time teaching, 
counseling, and library work shall be a Mas'*:^ir*s degree in subject 
matter directly related to the position being filled; or the 
equivalent technical education and/or experience. 

C. Each instructor who shall be offered a letter of appointment for 
a position at Glen Oaks Community College shall be provided with 

^a copy of this Agreement. The letter of appointment shall state 
the title of the position. 
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ARTICLE III (continued) 



D. The instructor shall be given a Sfaparate contract for each extra- 
contractual duty for which he assumes, if such duty is Included 
in Appendix B« 

E. When an instructor speaks or writes as a citizen outside rff the 
classroom he shall be free from administrative and institutional 
censorship and discipline. The instructor bears the responsibility 
to clarify the fact that he speaks or writes as an individual and 
not on behalf of the institution. 

F. The freedom to explore and to discuss ideas, controversial or 
accepted, is the right of each instructor at Glen Oaks. The 
criteria for such freedom is that of seeking the truth. 

6* Instructors shall be entitled to full rights of citizenship and no 
religious or political activities or the lack thereof of any in-* 
structor shallbe grounds for any discipline or discrimination 
with respect to the professional emplojnnent of such instructor 
except that no religious or political proselytizing shall be con- 
ducted on the campus. The private life of any instructor is not 
ordinarily within the appropriate concern or attention of the 
Board unless it beomes detrimental to his effectiveness as an 
instructor or is detrimental to the standing of the college in 
the community. 

-6- 
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Article IV 
CONTINUITY OF EMPLOYMENT 



Probation 

1. New Instructors shall be employed on a probationary status for 
two (2) years. A third year of probation may be required by 
the Board. An Instructor who is required to serve a third 
probationary year shall receive written reasons for the 
continuance. 

2. Each first year probationary instructor shall be observed in 
class at least twice each semester by an observer designated 
by the Administration. A second year probationary instructor 
shall be observed in class at least once each semester. Each 
observation shall include at least: 

(a) One advance meeting to discuss the instructor's specific 
goals for the observed class period. 

(b) One class hour of observation to witness the implementation 
of those goals. 

(c) One meeting after the observation to discuss the success 
or failure of the instructor to meet those goals. 

(d) A written summary of the observation shall be provided to 
the instructor and the instructor shall have the opportunity 
to discuss this written observation with the evaluator* 

(e) The instructor shall have the right to reply in writing 
to the observer's written summary. 
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Article IV (continued) 

3. If the deFlfnated administrative obsen'cr feels a particular 
Instructor la sufficiently weak In his taachlng^ or bis actions 
appear to be In conflict with established policies and pro- 
cedures of Glen Oaks Community College^ then the case shall 
be presented to an Evaluating Committee consisting of: 

(a) One representative to be appointed by the original, admin-* 
Istratlve observer. 

(b) One representative to be appointed by the Faculty Senate* 

(c) One representative to be appointed by the instructor 
being observed. 

The instructor being evaluated and the original administrative 
evaluator cannot appoint themselves as members of the Evaluating 
Committee. 

This group will consider the case in question and formulate an 
evaluative procedure. After completing the evaluation the 
opinion of the committee shall be transmitted to the original 
evaluator. I£ a probationary instructor is to be dismissed, he 
shall be notified by the President of the College or his designee 
with the rea9on(s) for the action no later than April 15. At 
his request the faculty member shall be granted a review of the 
decision with the administrative observor and/or the President 
of the College. The instructor will at this time also be given 
a hearing with the Board of Trustees if a hearing is requested 
by the instructor. Failure to send the above written statement 
by April 15 shall be considered as conclusive evidence that the 
instructor's work is satlB'factory and said probationary in- 
structor shall be employed for the ensuing year. 
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Article IV (continued) 



If the procedures In this section have been followed » the 
extlonslon of the probationary Instructor's employment 
shall be excluded froa the grievance procedure, 
4. During the probationary period » regular Increments as 
specified In the salary schedule » Appendix A, will be 
obtained. 

5m Part-time employment shall not be considered as part of 
the probationary period; however » successful part-time 
teachings previous experience t and/or outstanding Insti- 
tutional contributions may be evaluated and considera- 
tion may be given to shortening the probationary period, 

B. Permanent Appointment. Having satisfactorily completed the 
probationary period » the Instructor shall be considered on per- 
manent appolnti^ent which shall remain In force with annual 
agreements regarding status and salary , and such Instructors 
shall not be dismissed or demoted except as hereinafter provided. 

C. An instructor v;hose actions appear to be in conflict with estab- 
lished policies and procedures of Glen Oaks Con^nunity College 
may be dismissed under the following procedure: 

1. The imiaediate supervisor shall give the instructor a written 
evaluation of the instructor's performance. The supervisor 
shall give the instructor a specified time to make recom- 
mended corrections. 

2. If the above procedure does not give satisfactory results » 
the instructor will then be given an evaluation of his 
performance in writing by the President. A. time specified 
by the President will be given the Instructor to make 
recoimnended corrections. 
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Article IV (continued) 



3. If the Instructor does not make satisfactory correction, 

as outlined above, the President will then give the Instruc- 
tor, In writing, the requirements necessary to maintain 
his appointment status. The Instructor will, at this 
timet be given a hearing with the Board of Trustees, If a 
hearing Is requested by the Instructor. 

4* The President may make recommendations to the Board of 

Trustees regarding the appointment status of the Instructor. 

5. Action by the Board of Trustees, Individually or collect- 
ively, detrimental to the appointment status of an In- 
structor shall be taken only after a written recommendation 
from the President. 

6. An Instructor whose current appointment Is to be terminated 
will be notified by the President prior to April 15. 
Notification will be by registered mall. 

7. The President, upon presentation of substantial evidence, 
may summarily suspend an Instructor If the Instructor Is 
accused or found guilty of criminal conduct. The Instruc- 
tor shall be notified by registered mall of the charges 
and evidence of the charges that have been made against 
him. An Instructor may be summarily dismissed by the 
Board of Trustees upon recommendation of the President If 
guilty of criminal conduct. If an Instructor has been 
suspended and Is subsequently found to be not guilty 

of the charges made against him, then such Instructor will 
be promptly reinstated, and will be fully compensated for 
all salary and any adjustments on the salary schedule 
which would otherwise have been received during the period 
of suspension. 

8. The right of an Instructor to terminate his appointment 

by resignation shall not be abridged by the above dismissal 
procedure. 
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Article V 
STAFF REDUCTION 

A. No Instructor shall be demoted from level, step or salary. 
A change In duty may not be assigned without consent of the 
Instructor. No change In duty shall be made during the 
duration of the Instructor's annual contract period unless 
it Is made with his consent. 

B. Whenever it is necessary to decrease the size of the 
instructional staff because of insufficient funds or 
substantial decrease, of: student population, the President, 
in consultation with the Faculty Senate, may recommend 

to the Board that they cause the necessary number of in- 
structors in the affected subject area, beginning with 
those serving probationary periods, to be placed on leave 
of absence, without pay, but only in inverse order of 
their appointment. 

1. When circumstances shall be appropriate, each instructor 
placed on leave of absence as aforementioned shall be 
reinstated in Inverse order of his placement on leave 

of absence. 

2. Such re-employment shall not result in loss of status 
or credit for previous years of service. 

3. Mo new appointments shall be made while there are 
available Instructors on leave of absence and who are 
adequately qualified to fill the vacancies unless such 
instructors shall fail to advise the President within 
fifteen (15) days from date of notification by the 
President of positions available. 

C. Summer school is excluded from the above procedure for staff 
reduction. 
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Article VI 
TEACHIilG FACILITIES 

It Is recognized that the availability of optimum college facilities 
for both students and Instructors is desirable to ensure the high 
quality of instruction and other services which are the goal of both 
Instructors and the Board. It is also acknowledged that the primary 
responsibility of the instructor is to teach, and that the organi- 
zation of the college and the college day, as well as the college 
facilities, should be directed toward ensuring that the energy of 
the instructor is primarily directed to this end. 

A. The Board shall provide each Instructor with ample office 
space and all equipment which is necessary to carry out in- 
structional preparation, professional proficiency, and student 
consultation, subject to budget limitations. The objective is 
the one- instructor office. 

B. Tne Board shall provide at no charge a year-around, well- 
maintained, lighted, and supervised parking lot which the 
instructors may use. Parking privileges of the Instructors 
will be the same as members of the administration. 

C. The Board shall provide a lounge for the exclusive use of 
the employees and their guests. 

D. Professional secretarial service shall be provided for the 
instructors. 



ERIC 



-12- 



Article VI (continued) 

E. Classrooms shall be well-equipped, well-lighted, and shall 

not be assigned without regard to sufficient space allotment. 
In certain lab situations (science and technology), the minimum 
requirements for student safety should be followed when deter- 
mining the number of students for any allocated room space. 
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Article Vll 



SUIIHEa Al© EXTRA-CONTRACTUAL TEACHING 



A. Suinmer Teaching 

1. All instructors employed for suinmer assignments shall he 
paid 1/32 of their current salary on Appendix A per 
equated credit hour taught. 

2. If the Instructor accepts a summer school contract, but 
employment Is cancelled, he shall be given a non-teaching 
position with Glen Oaks Community College for the summer 
at the same rate of pay as he would have received for sum- 
mer teaching. This position shall not be detrimental to 
the instructor's professional status. 

3. Teachers shall be granted a minimum of two (2) days (non- 
cumulative) per summer session for illness, personal 
business and/or emergencies. 

4. In order to establish priority for teaching summer school » 
each instructor will be given three (3) priority points 
for each year of service, accumulative to six (6) points. 
For each course an instructor teaches in summer session 

he will lose one (1) point. The Instructor with the great- 
est number of points \^±11 be given priority in teaching 
summer session, if otherwise equally qualified. 



B. Extra-Contractual Teaching 

1. Extra-contractual teaching shall be a teaching assigt^xnt 
for which ♦:he instructor shall receive extra-compensation, 
under Appendix B, and shall not be covered in the normal 
job description of an instructor. This will include 
all continuing education courses. 
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Article Vll (continued) 



2. Each Instructor shall have the right to accept or to 
reject at his option any and all extra-contractual 
assignments. The Board shall not obligate an Instruc- 
tor to assume an extra-contractual asslgaJient without 
prior written consent of the Instructor involved, nor 
shall the Board or any administrator impose a condition 
on any individual that his contract or promotion is 
contingent upon his willingness to accept an extra- 
contractual assignment. 

3. Extra-contractual duties are to be granted In separate 
contracts as specified in Article 111, Section D. 

A. llo Instructor shall be expected to perform any extra- 
contractual assignment until he has received and accepted 
an appropriate separate written contract for such assign- 
ment. 

5. The performance of extra-contractual duties shall not 
be considered in the evaluation of an instructor's 
standing as a full-time instructor. 
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Article Vlll 
PROFESSIONAL COMPEKSATIOH 

A. The basic salaries of the Instructor covered by this Agreement 
are set forth in Appendix A, which is attached to and incor- 
porated in this Agreement, Such salary schedules shall remain 
In effect during the term of this Agreement. 

B* The salary schedule Is based upon 40 work weeks within any 

41 consecutive weeks, starting on or about the first day of 

September of each year. During the 40 work weeks there will 

be twenty paid holidays and/or vacation days including the 

following specific holidays if they fall within the 40 work 

week period: 

Labor Day 1 day 

Thanksgiving 1 day 

Day after Thanksgiving 1 day 

Christmas (Dec. 24 & 25) 2 days 

IJew Year's (Jan. 1 & 2) 2 days 

Good Friday 1 day 

liemorial Day 1 day 

In addition to the above holidays a portion of the 20 hoi* 

and/or vacation days will be scheduled to provide an unir/i. r 

upted vacation between the Christmas and New Year's holidays. 

A work week shall be defined as a period of five vjorklng days 

and shall exclude Saturdays and Sundays. 

C. All newly employed instructors shall be given experience credit 

on the salary schedule as set forth in Appendix A for previous 

related employment. The experience to be credited shall be 

at the discretion of the employer. 
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Article Vlll (continued) 



D, All instructors, including those presently employed by the 

Board, shall have their position on salary schedule in relation 

to the level determined by the following formula: 

Level One - Bachelor's degree or equivalent technical, 
industrial, or professional training. 

Level Two - Bachelor's degree and fifteen (15) equated 

hours of technical, industrial, professional 
workshops and institutes, fifteen (15) hours 
of approved college credit and/or a combina- 
tion equalling fifteen hours. 

Level Three-Master's degree or equivalent. The equiva- 
lent shall be fifteen (15) semester hours of 
approved graduate credit and fifteen (15) 
equated semester hours of technical, indus- 
trial, or prof essional workshops or insti- 
tutes, or fifteen (15) semester hours of 
approved college credit that was taken after 
the awarding of a Bachelor's degree. 

Level Four- Master's degree plus fifteen (15) semester 
hours of approved college credit or fifteen 
(15) semester hours of equated technical, 
industrial, or professional workshops and 
institutes. 

Level Five- Master of Fine Arts degree, or Specialist's 
degree (related to the purposes of the Comm- 
unity College) or Master's degree plus thirty 
(30) semester hours of approved college credit 
of which fifteen (15) semester hours may be 
equated technical, industrial, or professional 
workshops and institutes. 

Level Six - Master of Fine Arts degree, or Specialist's 

degree (related to the purposes of the Community 
College ) plus fifteen (15) semester hours of 
approved college credit, or Master's degree 
plus forty-five (45) semester hours of approved 
college credit of which fifteen (15) semester 
hours may be equated technical, industrial, or 
professional workshops and institutes. 

Level Seven-An earned Doctorate. 

The equating of technical, industrial, professional workshops 

and institutes, and the approval of college credit hours shall 

be done by a joint committee of two instructors appointed by 
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Article VIII (continued) 



the President of the Faculty Senate and two administrators 
appointed by the President of the College. In cases where 
the committee cannot arrive at a decision, the President 
shall make the final decision. All appeals for assignment 
to the levels shall be submitted to this commitee. 

F. All instructors employed for extra teaching assignments 
during the regular school year shall be paid l/A5th of 
their current salary per equated credit hour taught, or 
the rate of a part-time instructor whichever is greater. 

G. Non-teaching personnel represented by the Faculty Senate 
will follow the administrative calendar as to working 
days rather than the Faculty Calendar (Article XV) . They 
will receive an extra compensation of twelve per cent (12%) 
of the MA base pay. They will have twenty-three working 
days of paid vacation. They will have, with the permission 
of the President, extra paid leave In alternate years for 
the purpose of advanced educational study. This extra 
leave would be for a summer college session and would 
include the instructor's regular vacation for that year. 
Their workday will be eight (8) hours or a total of forty 
hours (40) a week. The allocation of this time is to be 
arranged mutually by these instructors and their inmiediate 
supervisors. Extensions of this day or week will be com- 
pensated at the same rate as th^ per hour pay of part-time 
Instructors or may» with mutual consent, be paid with 
compensatory time. 
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Article IX 
LEAVES OF ABSENCE 



A. Sick leave. Each instructor shall be entitled to ten (10) 
days of sick leave per year under the foUdwing conditions: 
1. Personal illness - Unlimited accumulaticx^* 
2* Illness of the iinmediate family , non-cumulative. The 

immediate family shall Include: spouse, children » and 

other members of the employee's household. 

B* Bereavement. Each instructor shall be allowed five (5) days in 

the event of death of any of the following members of the 

employee's family: 

Spouse Brothers and sisters of the 

employee 

Children Parents of spouse 

Parents Members of the employee's household 

Grandparents 

C. Personal Business. Each instructor may be allowed leave for 
personal business not to exceed two days per year. Prior 
arrangements for this leave must be made with the immediate 
supervisor. 

D. Military Duty. Instructors will be allowed leave of absence, 
without pay, to fulfill military obligations. Faculty standing 
and unused accrued benefits will be maintained during the period 
of military service, but accrual of benefits will be discontinued. 
Faculty on military leave will continue to make normal advance- 
ments on the salary schedule. 
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• Article IX (continued) 

£• Medical Leaves. Instructors may be allowed time for medical 
and dental appointments. Instructors are encouraged to obtain 
medical appointments not conflicting with their work schedule. 

F« Sabbatical Leaves. All sabbatical leaves sheill be limited to 
purposes that clearly promise reciprocal advantage co the col- 
lege, as determined by the President, through the enhancement of 
personal competence by study, research, writing, travel, or 
cognate pursuits, or any combination thereof. An instructor 
may be allowed up to one year of sabbaticnl leave upon applica- 
tion to and approval by the College President. The salary of 
an instructor on sabbatical leave shall be computed at fifty 
per cent (50%) of the step and level that the instructor would 
be on if he.vere present at the college. If the instructor re- 
quests less than a full academic year, the sabbatical salary 
will be proportional to the amount of time the instructor is on 
leave. The number of instructors on sabbatical leave during any 
one year shall not exceed ten per cent (10%) of the membership 
of the bargaining unit. All reasonable applications shall be 
granted, except that if the number of instructors requesting 
sabbatical leave for any one year exceeds ten per cent (10%), 
then the College President shall grant such leave on the basis of 
seniority of service. To be eligible for sabbatical leave, an 
instructor must have served five years with Glen Oaks Community 
College. An instructor receiving sabbatical leave is required 
to return to Glen Oaks Community College for at least one year, 
subject to provisions of State Law. On return from such leave, 
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Article IX (continued) 

an Instructor mf^y rocolve an ad.lustment of leva J. on the salary 
schedule, but not an adjustment In step. After receiving sab- 
batical leave 9 an instructor will be eligible for another such 
leave after he has completed five additional years of service 
to the college. 

G. Leave Without Pay. Instructors may be granted leave without 
pay upon application submitted to, and approved by, the 
President. 

H. Professional Conferences* Instructors are encouraged to attend 
professional conferences. Upon application to, and approval by, 
the President they may be allowed time to attend without loss of 
salary. Expenses may be applied for as authorized in Article X, 
Section C-1. 

I. Holidays and Vacations. Instructors will follow the school 
calendar and other agreements specified in their letter of 
appointment. 

J. Maternity Leave. An instructor x/ith a permanent letter of 

appointment shall be granted a leave of absense without pay for 
a period up to two (2) calendar years for maternity. The leave 
request must be made to the President by the third month of 
pregnancy. The dates for work termination and return will be 
mutually agreed upon betx^een the President and the instructor 
involved at the time the leave is pranted. 
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Article IX (continued) 

K. Instructors vho are officers of professional organizations 
shall be allowed time to attend meetings concomitant with 
their duties and responsibilities In such organization 
without loss of salary. 
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Article y 



FRINGE BENEFITS 



A. The Board shall continue to make available the Insurance 
program with the Board paying the prcmltxm for Instructors and 
any dependents covered by the policy. If an Instructor does 
not have any dependents Insured , then the Board shall make 
available to such Instructor additional Insurance as requested, 
providing, hoi^ever, that the premium cost shall not exceed 

the usual cost for dependents, 

B. The Board shall grant on request full-*tultlon scholarships 

to Glen Oaks Community College, to all full-time Instructors, 
their spouses, nzA their natural and/or adopted children* 
The avard of such scholarships shall not be contingent upon 
any other qualifications. 

C. Reimbursable Expenses 

1* Instructors upon application to and approval by their 
Division Chalrmeit- and the appropriate Dean vlll be 
reimbursed for authorized expenses related to their 
duties within the limitations of the approplate 
Division budget* 

2« A newly employed Instructor whose residence Is outside 
the Glen Oaks Community College District may be allowed 
fifty (50) percent of the cost of moving household goods 
provided that an estimate of the cost Is submitted to, 
and approved by, the President previous to the moving 
day* 

D. Retirement* Instructors are entitled to all bene^flts of the 
Michigan Public School Employee's Retirement Fund and to the 
Federal Insurance Contribution Act benefits. 
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Article XI 
GRIEVANCES 



Initiation of a Grievance 

1. Any Instructors, group of Instructors, or the Senate, 
believing that there has been a violation, misinter- 
pretation or misapplication of any provision of this 
Agreement or any existing rule, order or regulation of 
the Board, or any other provision of law (except a 
statute specifically establishing a procedure for re- 
dress) relating to salaries, terms or conditions of 
employment, or of procedures In disciplining a faculty 
member or any other condition affecting wages, hours 

or conditions of employment may initiate a Grievance. 

2. The policy for presenting Grievances shall be consistent 
with Section Eleven of Public Acts 336, 1947, as amended. 

3. The "aggrieved person" is the person or persons initiating 
the Grievance. The term "days" shall mean calendar days. 



General Provisions 

1. All discussions shall be kept confidential among the 
aggrieved party, the Senate representative, and the admin- 
istration in the absence of the consent of the aggrieved. 

2. Statement of Basic Principles. The failure of an adminis- 
trator at any level to communicate his decision to the 
aggrieved party within the prescribed time limits set 
forth in the Grievance Procedure shall constitute admission 
by the administration that the aggrieved party correctly 
interpreted the terms of this Agreement and the administration 
shall accept the interpretation of the aggrieved party as 
correct and, thereby adjust the Grievance to the satis- 
faction of the aggrieved party and in accordance with the 
terms of this Agreement. 

3. The failure of the instructor or the Senate to appeal a de- 
cision to the next highest step within the time limits 
prescribed in the Grievance Procedure shall constitute a 
withdrawal and shall bar further action on that Grievance. 
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Article XI (continued^ 



The number of days Indicated at each level should be 
considered as maximum and every effort should be made to 
expedite the process. The time limits » however » may be 
extended by mutual consent. 

Ml documents 9 communications » and records dealing with a 
Grievance shall be filed separately from the personnel 
files of participants* 

The aggrieved person shall at all levels of the procedure 
have the right to counsel. 

Hearings and conferences held under this Procedure shall be 
conducted at a time and place which will afford a fair and 
reasonable opportunity for all persons » including witnesses 
entitled to be present to attend. When such hearings and 
conferences are during school hours all employees whose 
presence is required shall be excused for that purpose with 
no reduction in pay. 



C. Procedure 

1. In the interest of maintaining harmonious relations » an 
alleged Grievance shall first be discussed with the appro- 
priate Dean» Librarian* or Divisional Chairman* with the 
object of resolving the matter informally: 

a. by the Instructor in person on his own behalf; 

b« by the instructor accompanied by a Senate representative; 

c. through the Senate representative if the faculty re-* 
presentative so requests* or; 

d« by the Senate representative in the name of the Senate. 
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4. 

5. 

6. 
7. 
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Article XI (continued) 



2. In the event any alleged Grievance Is not satisfactorily 
adjusted In the preliminary stage^ It shall be forwarded 
In writing to the appropriate Dean within thirty (30) 
days after the aggrieved party discovers the action on 
which the Grievance is based. If the Grievance is not 
filed within this time, it will be considered as waived. 

The Dean shall return copies of the Grievance to the 
faculty njember and the Senate with his decision in writing 
within ten (10) days of the receipt of the Grievance. 

3. In the event that a Grievance concerning an instructor is 
not satisfactorily resolved, it shall be referred to the 
President with the Dean's written decision. In the event 
a Grievance concerning a counselor is not satisfactorily 
resolved, it shall be referred to the President with the 
Dean of Students written decision. 



4. The President shall have fifteen (15) days to review 

the Grievance and to arrive at a decision. The President 
shall report his decision in writing within the above 
period to the aggrieved party and the Senate. 

5. If the faculty member or the Senate is dissatisfied with 
the decision of the President, he or the Senate may refer 
the matter to the Board of Trustees of Glen Oaks Community 
College within ten (10) days after* receiving the written 
decision by submitting a copy of the Grievance to the 
Chairman of the Board of Trustees. 

Within fifteen (15) days of the receipt of the Grievance 
the Board shall meet to consider it, at which time the 
aggrieved Instructor or Senate shall have the right to be 
heard. The decision of the Board shall be communicated in 
writing to the Instructor and the Senate within five (5) 
days of the meeting. 
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Article XI (continued) 



6» If the Instructor or the Senate Is dissatisfied with the 
decision of the Board of Trustees, the Instructor or 
Senate may request mediation by the State Labor Mediation 
Board . 

If mediation is desired, the aggrieved instructor or the 
Senate will deliver written notice of that desire to tha 
Board of Trustees within ten (10) days after receipt of 
the decision of the Board of Trustees. 

If either the Senate or the Board of Trustees la dissatis- 
fied with the decision of the State Labor Mediation Board, 
. the dissatisfied party miay refer the matter to arbitration 
by delivering written notice of this desire to the other 
party within ten (10) days of receipt of the decision of 
the State Labor Mediation Board. 

The arbitrator shall be the American Arbitration Association. 
The decision of the Association shall be final and binding 
on both parties provided that, the arbitrator shall confine 
his opinion to the sole question of whether or not (1) there 
has been a violation, misinterpretation or misapplication of 
any provision of this agreement, or (2) there has been 
a deviation from or misinterpretation or misapplication of 
written policies or procedures affecting the conditions of 
employment of instructors in effect from time to time. He 
shall give no opinion with respect to any matter left by 
this agreement or by law to the discretion of the Board of 
Trustees or administration. 

The result of the decision shall be implemented within 
fifteen (15) days of receipt of the decision. 

The Board of Trustees and the aggrieved party will each 
pay one-half of the cost of arbitration. 
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Article Xll 

DIVISION CHAIRIIEN 

k. When Division Chairmen are deemed necessary by the Adraini- 
atration they shall be appointed by the President of the 
College, Service as a Division Chairman shall be considered 
as an extra-contractual assignment, and subject to the pro- 
visions of Article 111, Section D, and Article Vll, Section B, 

B, The duties of the Division Chairmen shall be determined by 

the Administration and shall be clearly stated to the faculty 
in writing. 
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Article Xlll 
FACULTY- ADIIINISTRATION COin-lIINICATIOKS 



A. It Is contemplated that terms and conditions of employment 
provided in this Agreement in writing shall remain in effect 
until altered by mutual agreement in writing between the 
parties. Nevertheless, because of the special nature of the 
public educational process , it is likewise recognized that» 
from time to time, matters may arise of vital mutual concern 
to the parties which have not been fully or adequately nego- 
tiated between them. It is in the public interest that the 
opportunity for mutual discussion of such matters be provided. 
The parties accordingly undertake to cooperate in arranging 
meetings, selecting representatives for discussing, furnishing 
necessary information, and otherwise constructively considering 
and resolving any such matters. 

B. In matters of educational policy, recommendations may be 
submitted to the Board of Trustees by both the faculty and/or 
the admins tration. These policy recommendations shall be 
previously discussed by the faculty and administration, and 
every attempt made to give the Board recommendations that are 
mutually acceptable. In the event that either the faculty 

or the administration should not agree to policy recommendation, 
then ample time should be provided at the Board of Trustees* 
meeting, when the recommendation is made for the opposing 
view to be presented. 
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Article Xlll (continued) 



C. The Agenda for all regularly scheduled faculty meetings shall 
be decided by a committee consisting of two members of Faculty 
Senate, chosen by the President of the Senate, and the admin- 
istrator or administrators (not to exceed two) designated by 
the President of the college. This committee shall also de- 
cide the priority of Items on the Agenda. No changes In the 
priority or Agenda shall be made without discussion. 
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Article XIV 



TEACHING LOADS AND ASSIGNMENTS 



Each division^ in consultation with the immediate administrative 
supervisors ^ shall determine equitable instructional assignments 
including class sizes, teaching loads and number of preparations 
for that division within the guidelines provided below. Consider- 
ation will be given to the type of instruction ^ to the nature of the 
content, and to other non-instructional duties. 



A. Each instructor will maintain a minimum of five (5) posted office 
hours per week, during which time the instructor will be in his 
office. A copy of such office hours will be provided to the 
administration. It is understood that the usual place of work 
for instructors is on the campus. 

B. During the 40 scheduled work weeks a minim.um teaching load shall 
be not less than 28.5 equated hours nor more than a total of 

38 equated hours. The maximum teaching load for a six week 
interim shall be 6 equated hours. The maximum teaching load 
in a regular semester will be one of the following, mutually 
agreed upon by the instructor and the administration prior to 
the beginning of the fall semester: 

1. Seventeen equated hours 

2. Nineteen equated hours in each of two 
consecutive semesters. 

If it is mutually agreed upon in writing for an Instructor 
to accept a nineteen equated hour maximum load, then he shall 
have fulfilled his obligation at the end of the second senaster 
and any other duties beyond shall ba voluntarily assumed and 
reimbursed in accordance with this agreement. 

English Composition shall be equated at 1.25. VJhere contact 
hours exceed semester hours, contact hours in excess of semester 
hours shall be equated at 0.8. 

Each instructor will be paid an overload factor of l/45th 

of his current instructional salary for each equated hour over 

his maximum teaching load in each semester. If an instructor's 

total teaching load for the 40 weeks exceeds 38 equated hours 

he will receive overload pay at the rate of l/45th of his current 

instructional salary for each equated hour over 38, less any 

overload paid for an individual semester. (A contact hour shall 

be defined as a 50 minute class session per week per one 

semes ter.) 

When an instructor completes 38 equated hours, or a total of 
equated hours to which the addition of a class would create 
an overload, the instructor shall have fulfilled his contractual 
obligation and any other duties shall be volunterily assumed 
and reimbursed using the l/45th overload factor for equated 
hours over a total of 38. 



Article XIV (continued) 



C. The nuinber of different course preparations should he limited 
to two preparations and should not exceed three preparations 
per semester. 

D. An instructor shall not be assigned a class before 10 a.m. 
following a class assignment after 6 p.m. without prior con- 
sultation and agreement of the Instructor Involved. 

E. Night teaching assignments shall not be the exclusive prerogative 
of part-time instructors. Credit for instruction of night 
classes and load distribution shall be computed as described 

in Article XIV, Section C. 

F. Instructors will have extra-curric ular activity assignments 
that are voluntarily assumed. Instructors shall be consulted 
in the scheduling of their class hours and other assignments 
based on mutual consent between the Instructor and his imme- 
diate supervisor. 

G. Each Instructor participating in a team-teaching assignment 
will have his teaching load computed as if the assignment 
were an individual class taught by each instructor. However, 
during the first two semesters in which such a course is offered, 
the teaching load of each instructor may be computed on any 
basis mutually agreed upon by the Dean of Instruction and the 
instructors involved. 



Article XV 



MISCELLANEOUS PROVISIONS 



This Agreement shall supercede any rules, regulations or 
practices of the Board which shall be contrary to, or 
Inconsistent with its terms. The provisions of this 
Agreement shall be incorporated into and be considered 
part of the established policies of the Board, 

If any provision of this Agreement or any application of the 
Agreement to any employee or group of employees shall be 
found contrary to law, then such provision or application 
shall not be deemed valid and subsisting except to the ex- 
tent permitted by Law, but all other provisions or applica- 
tions shall continue in full force and effect. 

Copies of this Agreement shall be duplicated at the expense 
of Glen Oaks Community College and presented to all faculty 
members now employed or hereafter employed and made avail- 
able for perusal by any faculty members considered for 
employment. ' 
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Appendix B 

Non-credit Adult Education Courses: 

Compensation for instructors of adult education courses will be at 
a rate of $7,50 per class hour for a ninimum enrollment, and $10,00 
per class hour when enrollment of tuition paying students reaches 
150% of minimum, lliniraum enrollment will be determined on the basis 
of .75 tuition paying students per hour of instruction* 



Coach - Basketball - 10% of salary to be paid in eight equal payments 
commencing w:' th the second pay period in November. 

Coach - Cross Country - 5% of salary to be paid in five equal payments 
commencing vyith the first pay period in September. 

Coach - Indoor Track - 5% of salary to be paid in five equal payments 
commencing with the first pay period in January. 

Coach - Outdoor Track - 5% of salary to be paid in five equal payments 
commencing with the first pay period in April. 

Coach - Baseball - 5 % of salary to be paid in five equal payments 
commencing with the first pay period in April. 

Coach - Golf - 5% of salary to be paid in five equal payments commencing 
with the first pay period in April. 

Compensation for the follox^ring positions shall be as indicated. If a 
salary is paid, the payments shall be made in equal amounts throughout 
the regular school year. 

Athletic Director - 5% of salary or released time 
Drama Director - 10^ of salary or released time 
Music Director - 10^ of salary or released time 
PcKool Newspaper x\dvisor - 6% of salary or released time 
Yearbook Advisor - 5% of salary or released time 
Cheerleader Advisor - 2% of salary 

Division Chairmen 

During the period of service as Division Chairman » said person 
shall have a reduction in teaching load and/or monetary con- 
sideration commensurate with time involved as determined by 
the administration. 
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This addendum shall be effective August 31, 1972 and shall continue 
In effect until August 31, 1973, 



GLEN OAKS COMMUITY COLLEGE 
BOARD OF TRUSTEES FACULTY SENATE 




Date of Signing 



Article XVI 

t 

DURATION OP AGREEMENT 



A. This agreement shall be effective as of August 31^ 19739 and 

shall continue in effect until August 31, 197A. This Agreement 
shall not be extended orally and It is expressly understood 
that it shall expire on the date Indicated • 

B* Either party may give written notice to the other party of 
Its desire to negotiate a new agreement by not later than 
March 1, 1974. Acknowledgement must be given within five 
calendar days after receipt of this notice and negotiations 
shall coamenca within thirty calendar days of the date of 
the notice. 



BOARD OF TRUSTEES GLEN OAKS COMMUNITY COLLEGE 

FACULTY SENATE 




Date of Signing 



ADDENDUM TO THE AGREEMENT 



FACULTY SENATE - BOARD OF TRUSTEES 
GLEN OAKS COMMUNITY COLLEGE 



